Adur Outdoor Activities Centre Office use only:
Ref:
Manager: Adam Tucknott ©
Brighton Road, Shoreham-by-Sea, West Sussex, BN43 5LT Issue Date:
Tel: 01273 462928 Fax: 01273 441990
GROUP BOOKING FORM (including residential)
*Must be filled in!
ORGANISER’S NAME*:
ORGANISATION NAME:
ADDRESS™*:
(To be used for Corresponding i.e. Invoicing
etc)
POSTCODE™*: | | | | | | | | |
EMAIL:
TEL. No. (day)*: (eve):
MOBILE: Best time(s) for contact:
ICE*
(In Case of Emergency Contact):
ACTIVITIES / FACILITIES REQUIRED*: DATES™: TIMES™: Price:
GROUP INFORMATION
Total No of Participants™: BACKGROUND (ie. special needs/behavioural issues etc
(Male & Female) needing consideration for the staffing & running of the session):
Number of people
Age grou
g9e g P Male Female
8yrs

9-10yrs

11-12yrs

13-15yrs

15-19yrs

19-25yrs

25+ yrs

STAFF

CURRENT ACADEMIC COURSE (if applicable):

COMPETENT ASSISTANT for CLIMBING (where applicable) NAME:

Assistant must have belaying experience and have
climbed/assisted many times previously or belayed within the
last 2 months.

Do you confirm these conditions: YES / NO

Signed:

Date:

SPECIAL ARRANGEMENTS REQUIRED (continued overleaf if necessary):

Deposit Paid? |:| Confirmed by senior |:| Invoice Sent |:| Confirmation email sent? |:| Full amount Paid? |:|
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Adur Outdoor Activities Centre

GROUP NON-RESIDENTIAL BOOKING CONDITIONS

This booking form does not guarantee the booking. We retain the right to cancel the booking at anytime. (With good
reason)

When we receive the booking form the activity is not set until confirmation is sent by us to you. Once confirmation is
sent, we may still need to amend or change the booking depending on circumstances.

The booking form must be sent in with the deposit or full payment.
On receipt of the booking form we will send out an invoice, which must be paid within 2 months of sent date.

Cancellation:

If you cancel with more than 2 weeks to the date of activity, you will receive a full refund.

If you cancel within 2 weeks prior to your booking, you will only receive the deposit back.

If you cancel within 3 days of the booking, you will not receive any refund (exceptional circumstances accepted).

The centre would like to draw the attention of the group leader (i.e. the person signing below and accompanying the
group on this booking) to the “West Sussex County Council Regulations and Notes of Guidance for Off-Site Activities”

Please read the statement below and sign to that effect:

a) Itis the Group Leader’s responsibility to ensure that all group members are in sound physical health and capable of
participating in the activities. If participating in water activities, participants can swim 25 metres in light clothing*, and are

water confident and that the Leader has obtained parental consent for all minors (under 18 years of age).

b) The Group Leader agrees to abide by such regulations as the Centre or its representatives may consider advisable in order to
secure the safety of those taking part in the course. The Group Leader will submit relevant medical and other relevant details
of all group members which may affect the organisation of the activities (including details of participating Leaders), prior to

commencement of activities (see attached sheet).

c) The Group Leader accepts that the Centre and its representatives, whilst taking all reasonable care, can accept no
responsibility for any loss or damage to property, or for any personal injury arising out of the activity unless they
are deemed to be negligent. Participants (or parents, in the case of under 18 year olds) should be advised that
participation in adventurous activities does carry some risk of injury. Our staff are trained and qualified to run
these activity sessions and will run sessions in a manner to limit the risk of injury. However participants (or their
parents) must accept that accidents and injury may occur. Personal Accident Insurance is not included in the
course fees.

d) All wilful damage and losses to equipment are chargeable to the Group or its parent organisation.

e) There must always be an appointed adult present and in charge of the Group during non-activity time.

7) The Group Leader has read and agreed to the Conditions of Booking.

g) Adur Outdoor Activities Centre reserves the right to cancel bookings, courses or individual sessions if:

(i) Inclement weather, tidal, water or any other unusual conditions make the course or session
impractical or unsafe.

(ii) Any unforeseen or other circumstances beyond our control prevail

In all of the above situations the booking charges will be refunded, or a credit given against a future session.

Group Leader’s signature:

Please enclose a deposit of 20% £

Cheques payable to Adur Outdoor Activities Centre (or AOAC) - Please enclose S.A.E. for confirmation of booking.

* Please note that non-swimmers may be accepted on some of the activities. Please discuss at the time of booking.
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Adur Outdoor Activities Centre
GROUP MEDICAL & OTHER RELEVANT INFORMATION

Please enter all medical conditions, medicines taken (including inhalers), and details of individuals’ abilities (including Staff if participating) that
may affect the safety or the organisation of the activities

First Name Last Name Date of Birth Medical Information Other Relevant Info
1. / /
2. / /
3 / /
4 / /
5 / /
6 / /
7 / /
8 / /
9 / /
10. / /
11. / /
12. / /
13. / /
14. / /
15. / /

H:Iignore ME\RECEPTION\FORMS\AOAC.Group Booking Form.doc




YOUTH / SCHOOL / COLLEGE GROUP ACTIVITIES PLANNING SHEET BKG. REF. No.

Completing this sheet is optional, but it may help us to better achieve your aims & objectives for your group in participating in

these activities. Please fax, post or email to the Centre with your booking form. FOR OFFICE USE ONLY
DATE: GROUP / ORGANISATION: LEADER / TEACHER:
TIME:
ACIITIVITY AIMS & OBJECTIVES FOR THE SESSION
Please state . .
S | A ot el | e Comments

Take responsibility, co-operate with
others and work effectively as a
team

Engage in planning, decision-
making and application of
problem-solving skills

Leadership: Take the initiative
and lead & motivate others
during an activity

Assessment and management
of risk to self, other
participants & equipment

Increased environmental
awareness

Develop interpersonal &
communication skills

Personal motivation.
Willingness to participate &
show a flexible approach &
commitment

Review & assessment of
session

Other areas of development
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